Tutorial — How to request an I-20 in the ISSS portal

This tutorial provides instructions to request an 1-20, certificate of eligibility for F-1 visa. This tutorial is
for initial students, transfer students and student who would like to request a change of visa status to
F-1 visa.

Before getting started with your 1-20 request, make sure that you have generated you Marymount
account that will allow you to use a Marymount username and password to access the MU portal and
the ISSS portal. You will only be able to access this portal once you receive an email from ISSS with the
link to your profile.

1 Click here to access the ISSS portal or type in your browser www.international.marymount.edu

2 Log in using your MU credential by clicking the login button in the upper right corner and then click on
Log in with MU ID.

INTERNATIONAL STUDENTS & SCHOLAR SERVICES
Center for Global Engagement

New F-1 Students »

About the ISSS portal

Welcome to the Marymount International Student & Scholar Services Portal which is the paperiess appiication that will allow you to view
New U1 Students/Scholars and manage your immigration record. Through the portal, you can leam the process and initiate all the different immigration requests

applicable to your F-1 status. On the left side menu, you will have available to read at any time all the information regarding the different
processes and immigration requests related to your 1-20 that you may need throughout your time as an international student.

Current F-1 Students >

Current J-1 Students/Scholars

Frequently Asked Questions How to Access the Portal

Report Change of status to a different
visalstatus

All students can access and read the content related to all the processes and requests. However, in order to start an immigration
request, review your profile, or contact an international advisor you must log in as a user.

« New students will receive an email with the link and instructions to log in after they deposit and confirm they will be attending
Marymount. Then they must create their MU account first in order to have their MU credential, which they will use 1o log into
Sponsored Students this ISSS portal. Click on the upper right button to login

Change of Status to F-1 Student

+ Gurrent students log in using your MU credential by clicking the login button in the upper right comer.
Contact ISSS Staff

Students on OPT will no longer use their MU credentials after graduation so they will transition to access their account using your
Events personal email. On the upper right corner click the login button and then select | do not longer have access to my MU ID

Announcements & Immigration Alerts How to make an immigration request
Once you log in there are four number tabs on top. Click on the last tab Initiate and manage your requests. There you will have a set of
icons for each type of request. Click on the icon to start and follow all the required steps. After you click submit, the international advisors
There are no anr will receive your request.
In Addition, Click number 1 to check important announcements. Click number 2 to review your profile and all your personal and academic
information. On number 3, you will be able to see your financial information.

Announcements
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https://international.marymount.edu/
http://www.international.marymount.edu/

User Login

credentials to log in. Students on OPT, use the button | am no longer an active MU Student. Use your email to log in. If you have
questions about logging in, or are unsure of your Marymount University credentials, please contact the International Student
Services (ISSS) Office for additional guidance prior to attempting to login.

Log in with MU ID 1 am no longer an active MU Student

' . Incoming and Current Students at Marymount University, log in below by selecting the Login with MU ID button. Use your MU ID

T

Once you are in your profile, please read the instructions carefully and follow them according to your
situation. You will be able to click on each numbered tab to proceed.

Please complete the following questionnaires and upload the required documents requested in the next
steps by clicking on the number tabs.

e Students requesting an 1-20 for the first time in order to obtain an F-1 visa or you are
requesting a new initial I-20, please complete steps 3 and 4, and 5.

e Students transferring from another US school or requesting a change of visa status should
complete steps 2, 3,4, 5

— N N N

@ Weicome to Marymount! @ Transterring to Marymount or Changing Visa Status? € Personal Information & Documents @ Financial petails © completed

Obtaining an I-20 for an F-1 visa

We are excited for you o start your education at Marymount University! We are looking forward to meeting you, Our records indicate that you are an international student and that you may be requesting an F-1 student visa

All international students who do nat have another valid immigration status that allows them to study in the U.S. or would like to change their current visa status to F-1 are required to obtain a Form 1-20 to receive an F-1 student visa. Before you can apply
for an F-1 visa or you can complete transferring your SEVIS record from another university, you need to submit the following documents:

= Copy of passport
= Declaration of Finances
= Bank Statements

Please complete the following questionnaires and upload the required documents requested in the next steps by clicking on the number tabs above.

« Students requesting an 1-20 for the first time in order to obtain an F-1visa or you are requesting a new initial I-20, please complete steps 3 and 4, and 5.
- Students transferring from another US school or requesting a change of visa status should complete steps 2, 3, 4, 5 and should also provide

10/2021



Student requesting an initial 1-20:

a) Complete all the questionnaire on tab 3 to provide your personal information
b) Go to tab 4 to provide your financial information.

N N

@ Personal information & Documents Financial Detai

Personal Information

O Yes O No
Passport ID page
Passport ID

o drag a file here

Students transferring a SEVIS record from another institution or English Language School

a) Click on tab 2 and select Transfer in.

b) Answer all the questions including the date you want your SEVIS record to be transferred to
Marymount.

c) Enter the SEVIS Marymount code is WAS214F00223000 and our campus is Main Campus.

d) Inthe last question, you will be asked to enter the information and email of your International
or immigration advisor at your current school, so that they can process the transfer
electronically.

e) After you complete the transfer in section, complete the questionnaire on Tab 3 and 4

Default
Please review the following information below in regards to

udents currently
dditional req

ing in the United States »

ntly admitted or are currentl

Transfer In

o SEVIS Record Transfer Clearance Form Reguest (Learning Content)

>} Transfer In (Questionnaire)

Trensfer Release Date @ \ School/Campu “MX

Remarks @
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PLEASE READ CAREFULLY

In order to initiate the transfer process of your SEVIS record from your current school to
Marymount, please send this request for approval and processing to your international student
advisor at the International Student Office in the institution where you currently studying. They
will complete the questionnaire related to your SEVIS record and will actively transfer it

to Marymount, so we can issue your 1-20

Academic Advisor Approval

Approver Title Ap

Students requesting Change of visa status Status

a) Click on tab 2 and select Change of Status.

b) Answer the questionnaire, especially, select the option how you are planning to change the
visa, Inside the US or outside the US.

f)  Then complete the questionnaire on Tab 3 and 4 for personal and financial information

Default

@ weicome to Marymount! € Transferring o Marymount or Changing Visa Status? Personal Information & Document; Financial Details Completed

Please review the following information below in regards to Transfering to Marymount University or completing a Change of Status. If this is the first time you are requesting an I-20 in order to obtain an F-1 visa, please go straight to step 3.

+ For F-1 students currently studying in the United States who have a valid I-20 and have been admitted into a degree-seeking academic program at Marymount University and have decided to attend MU, please click the *Transfer In” button below to

complete additional requirements.
+ For students who have been recently admitred or are currently enrolled 2t Marymount University in anather visa status, and wish to change status to an w”qqa click the "Change of Status” button below to complete additional

requirements,

If you are having trouble accessing your account or you are having difficulties uploading documents,
please contact our office.

International Student & Scholar Services

isss@marymount.edu

Phone: 703-526-6922

Whatsapp: 1-571-422-1009
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